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Mission Statement 
22+ is a tuition free adult oriented, second chance program for Ohio citizens over 22 years of age to recover their original high school work and earn credits to achieve their nationally recognized High School Diploma. The program is structured to respect individual needs and backgrounds for every student.
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Admission 
Eligibility 
· Approval - Students must be approved by ODE to be eligible for the program. Enrollment is open for admission in the program year-round. 
· Residency - Only students who are residents of the state of Ohio are able to enroll in Career Prep 22+ Program. 
· Age Restrictions - The Career Prep 22+ Program is available to students age 22 or older who have not completed their HSE (high school equivalency), GED or equivalent. 
· Must have started/attended high school - Our 22+ Program provides coursework for grades 9-12. Learners who have not started or attended the 9th grade will be admitted into the 22+ Program only upon approval from our administrative team. 
Application 
Students may not start to work with a teacher until their application and onboarding with the school counselor is complete. A complete application includes: 
· Registration form 
· Time Commitment form, Student Email form, Graduation Progress Plan 
· Copy of all previous transcripts (we can assist if needed, but this is the responsibility of the student to file the first records request) 
· Copy of student’s Birth Certificate, Social Security Card, and Driver License or ID, and Proof of Ohio Residency within the last 3 months.sqdcx 
Career Technical Education 
Work/Life Experience Credit: Per rule 3301-45-07 Competency-based instructional programs and credit for prior learning, section C: Providers must consider prior learning experiences of the adult learner and award appropriate credit using educational options prior to enrolling the student in the program. 
Hours Worked - Credits Granted: 120 hours = 1 Career Technical Education (CTE) Credit Maximum of 6 credits can be earned 
Students who would like to take advantage of CTE credits must turn in previous pay stubs and fill out the CTE form before starting their classes. *See Appendix A

Non-Discrimination Policy 

Admission to the Career Prep 22+ Program is not determined on the basis of age, race, color, religion, gender, sexual orientation, national origin, disability, or veteran status, with the exception that students must be high school-age, as defined by the state of or in order to participate. Additionally, for special education students, we shall assess the documentation provided by the learners which may be supplemented by the student’s IEP/Section 504 Plan and the approved accommodations and modifications specified in the documentation. This program does not contain specific provisions for these documents, therefore they can only be used as a guideline to assist the student. 



Scholarship Students 
Some 22+ students may have already used their two years of eligibility through the Ohio Department of Education. These students will be reviewed on a case-by-case basis to determine if they are eligible for a scholarship through our program. Limited scholarships are available. 
Program Teachers 
Teachers are responsible for the overall facilitation and management of courses for the students to which they are assigned. Their general duties include: 
● Evaluate and score learners’ work submissions. 
● Provide remediation for content area deficits. 
● Hold learners accountable for following through on appointments and assignment deadlines ● Be highly qualified in their content areas. 
● Demonstrate exceptional care for learners, families, and colleagues. 
● Meet Ohio requirements for secondary education. 
● Follow principles of Adult Learning and Trauma-informed practices. 
Program Administrators 
Administrators are responsible for the quality of day-to-day operations. Their general duties include: 
· Successfully enrolling learners, creating accurate graduation/success plans, and properly allocating resources needed to help students complete our program with their high school diploma and transition plan. 
· Proactively working with learners and instructors to solve conflicts and academic challenges.
· Assisting students to formulate an exit strategy upon completion of the program toward career and future goals. 
· Maintain all student records including samples of student work, tests, enrollment forms, transcripts, and communications. Records are housed and archived digitally and confidentially. 















Program Operations 
Academic Contact 
Career Prep 22+ Program Staff will communicate with students in the following ways: 
· Face-to-face at either one of our high school locations or a public library 
· Electronically - Text, Email, Video Call 
· Phone Calls 
Students will be designated an official school email. All materials and communication must occur through the school email account. School email accounts may not be used for personal communication. School email accounts may be used for eligible merchant student discounts or enrollment verification. 
Students are invited to join the private 22+ group on Facebook This is not a program requirement, but available to encourage the student community and peer support. 
Contact with the Program Staff will only occur during the staff members' posted hours. You may still leave messages and send emails, but staff may not return that communication until posted hours unless a prior appointment is set. Staff will try to return all communication within 24 business hours. 
Adult Program Timeline 
The Ohio Department of Education gives each student a maximum of two consecutive academic years to complete the program. The time will begin as soon as you start working on your graduation requirements. The time ends June 30 of the second year. It will be up to the staff's discretion and the availability of scholarship awards to determine if you are eligible to complete the program after your time expires. 
Transfer Credits 
Transfer Credits - Career Prep 22+ Program will accept transfer credits from previously attended high schools. To earn these credits, students must provide an official transcript with those credits on it. This will apply to any previous state testing as well. Our staff will assist you in obtaining those transcripts if necessary.










Locations



Black River Career Prep
440-324-1755
2015 W. River Road N, Elyria, OH 44035
Cascade Career Prep
330-633-5990
1458 Brittain Road, Akron, OH 44310
Gem City Career Prep
937-274-2841
1721 N. Main Street, Dayton, OH 45405
CPVHS
513-475-0222
1900 E. Dublin-Granville Road, Suite 200, Columbus, OH 43229
Skyway Career Prep
419-241-5504
3912 Sunforest Court, Toledo, OH 43623
Oregon Eagle Learning Center
(419) 720-2003
3540 Seaman Rd Suite 3B, Oregon, OH 43616

Capital City Career Prep
614-863-9175
2400 S. Hamilton Road, Columbus, OH 43232
Capital High School
614-636-6775
640 Harrisburg Pike, Columbus, OH 43223
Central High School
614-362-7530
840 W. State Street, Columbus, OH 43222
Mason Run High School
614-362-7540
923 South James Road, Columbus, OH 43227
North Woods Career Prep
614-891-9041
1900 E. Dublin-Granville Road, Suite 200, Columbus, OH 43229
Road to Success Academy
614-636-4101
1634 Minnesota Ave, Columbus, OH 43211















Staff 

Pamela Schreiner - Program Director
Phone: (813) 365-2229
Email: pamela.schreiner@careerprepschool.com
Jennifer Vineyard - Assistant Director/Counselor
Phone: (513) 204-9181
Email: jennifer.vineyard@careerprepschool.com
Jessica Peters - Data Coordinator
Phone: (330) 203-1521
Email: jessica.peters@careerprepschool.com	
Sabrina Hershberger - Enrollment Specialist
Phone: 
Email: sabrina.hershberger@careerprepschool.com
Adam Callahan - Math Instructor
Phone: (614) 219-9684‬
Email: adam.callahan@careerprepschool.com


Brynna Detillion - English Instructor
Phone: (740) 202-9360
Email: brynna.detillion@careerprepschool.com
Karisma Hazel - Onboarding Instructor
Phone: (513) 202-3507
Email: karisma.hazel@careerprepschool.com
Hailey Hershberger -Corrections Manager/22+ Curriculum Manager
Phone: (614) 219-9835
Email: hailey.hershberger@careerprepschool.com
Roxanne Quinn - Virtual/Site Instructor
Phone: (419) 210-3662
Email: roxanne.quinn@careerprepschool.com
Garrett Whalen - Social Studies Instructor
Phone: (614) 259-7655		
Email: garrett.whalen@careerprepschool.com
Yearly Academic Calendar [image: ]
Sample Weekly Academic Calendar

	Monday
	Zoom Testing 6 - 8 PM *By appointment only during summer session*

	Tuesday
	*By appointment only*

	Wednesday
	Zoom Testing 12 - 2 PM *By appointment only during summer session*

	Thursday
	Zoom Testing 6 - 8 PM *By appointment only during summer session*

	Friday
	*By appointment only*

	Saturday
	*By appointment only*


Dates and Times can vary by location and instructor. 

22+ Staff Calendar [image: ]
























Student Responsibilities 
Code of Conduct 

Students at the school are required to abide by the Code of Conduct in their enrollment application. Our administrators reserve the right to dismiss students from the program for Code of Conduct violations. Students may be permitted to submit an appeal in writing and receive a review at the discretion of the administrators. 

22+ Code of Conduct: 
1.                                                                                                                                                                                                                                                                                                      All students must attend school at least once per week. Attendance will be measured by presence on campus, a scheduled telephone conference, participation in a Zoom class, logging in to online coursework, and or delivering/receiving paper-based work.        
2. If a student does not report in attendance for a period exceeding 30 days, they may be withdrawn from the program. All students are responsible for maintaining adequate academic progress. 
3. All students must provide a transcript to receive credit for academic work. 
4. All students are held responsible for completing their work, passing final tests, and conducting themselves with academic integrity for each subject and credit.     
5. All students will be respectful to staff members and fellow students at all times. School site safety regulations must be followed at all times.
Attendance Policy 
All students must maintain regular and consistent attendance to maintain adequate academic progress and remain enrolled at the School. Students should be on time for each learning opportunity. 
1. Students are expected to check in with their teacher at minimum once a week (phone, email, text) 
2. Students must give teachers 24 hours’ notice if they will be unable to attend a learning opportunity. 
3. Students must let teachers know BEFORE the beginning of a learning opportunity if they will be late. 
Withdrawal 
Program staff reserves the right to intervene or withdraw in the following circumstances:
· The student does not check in with their teacher for 30 consecutive days. 
· The student is late to learning opportunities more than 3 times.
· The student has more than 3 unexcused absences (last-minute cancellation/no-show to a learning opportunity without 24 hours' notice). 
· The student has not attained at least one credit within each 30 days.
Interventions
· The student will receive multiple communications from their teachers and other concerned staff members if attendance becomes an issue.
· Emergency contact information may be used to reach a student who has not maintained appropriate attendance.
· After reasonable measures to retain and engage, adult learners will be automatically withdrawn at the end of each semester. 



Academic Integrity 

This Academic Integrity Policy is designed to promote and uphold academic honesty, integrity, and ethical conduct within the academic community. It applies to all students, faculty members, and staff affiliated with the institution. The purpose of this policy is to maintain a fair and unbiased academic environment that fosters learning, critical thinking, and the development of ethical values.

State Testing - Specific policies and procedures are followed during testing sections to further and support the Academic Integrity Policy. Please speak with your teacher or counselor for any questions.

Appropriate Contact 
Respectful interactions between staff and students in an adult learning program that is trauma-informed involves creating a safe and supportive environment where individuals feel valued, heard, and understood. It recognizes the potential impact of trauma and promotes a thoughtful interaction that fosters healing, growth, and empowerment. 
Qualities of thoughtful interactions include:
Empathy: Demonstrating understanding, compassion, and sensitivity towards our academic community.
Safety: Creating a safe and secure environment where individuals feel physically, emotionally, and psychologically safe.
Trustworthiness: Building trust through consistent and reliable actions, being transparent, and maintaining confidentiality.
Respect: Treating individuals with dignity, and respect, and recognizing their autonomy and agency.
Cultural Sensitivity: Recognizing and valuing the diversity of cultures, backgrounds, and experiences, and adapting interactions accordingly.
Active Listening: Giving full attention to individuals, validating their experiences, and providing a non-judgmental space for them to express themselves.
Collaboration and Partnership: Involving individuals in decision-making processes, respecting their choices, and fostering a sense of collaboration and partnership.
Flexibility and Adaptability: Being flexible in approaches, recognizing that different individuals may respond differently, and adapting interactions to meet their specific needs.
Boundaries: Establishing clear boundaries that promote safety and respect for personal space, emotions, and experiences.
Self-awareness: Being aware of one's own biases, assumptions, and triggers, and continually working on personal growth and self-reflection.
Trauma-Informed Knowledge: Acquiring and applying knowledge about trauma, its impact, and evidence-based practices to support individuals effectively.
Resilience and Strength-Based Approach: Recognizing and reinforcing individuals' resilience and strengths, focusing on their abilities, and promoting empowerment.
Patience and Non-Rushing: Allowing individuals to process information and emotions at their own pace, without rushing or pressuring them.
Emotional Regulation: Demonstrating emotional regulation skills and modeling healthy coping strategies, helping individuals regulate their own emotions.
Continuous Learning: Engaging in ongoing education and professional development to stay updated on trauma-informed practices and incorporating new knowledge into interactions. 
During contact with our staff and students, the following must not occur: 
Use obscene language and content - Students must not use vulgar, obscene, abusive, or demeaning language, writing, pictures, signs, or acts in written or oral communications, including email, texts, phone, or face-to-face contact. 
Bullying - Our program has a zero-tolerance policy towards intimidation, sexual or racial harassment, bullying, and/or fighting. Intimidation, sexual or racial harassment, bullying, and/or fighting are violent acts against others.

Academics 
Graduation Requirements 
Graduation requirements are unique to each student, and based on the original year of ninth grade enrollment. Students who began the ninth grade before 1990 do not have a standardized test requirement. Teachers will have up-to-date information on what each student will need to complete for graduation. The school counselor and ODE are the final authority on the course, testing, and graduation requirements. 
A majority of students will follow these graduation requirements: 

	Academic Credits

	English Language Arts
	4 credits
	

	Mathematics
	4 credits
	Must include Algebra 2

	Social Studies
	3 credits
	Must include Am. History & Am. Government

	Science
	3 credits
	Must include Physical Science, Life Science, and Adv. Science

	Physical Education
	½ credit
	

	Health
	½ credit
	

	Electives
	5 units
	Must include Fine Arts and Economics or Financial Lit.

	State Testing

	Passing score on all 5 EOC tests
	ELA 1 or 2, Biology, Algebra 1 or Geometry, American History or American Government


Curriculum 
The curriculum and instruction are delivered in a hybrid model personalized to individual student needs. Content meets Ohio state standards and is delivered for personalized, accelerated, competency-based education. Each student will work independently and in small groups through their remaining courses, testing, and graduation requirements. One-on-one tutoring and all course materials and support resources are designed and available to encourage progress and educational attainment. 
Earning Credits: 
There are two ways for a student to earn a credit: 
1. Complete a course in the digital LMS, if the overall score is 70% or higher, the student will earn that credit. 
2. Complete a study guide for a course, once the study guide has been reviewed and approved by a teacher, the student may take the test for that course on Zoom. The student must earn a score of at least 70% on the test to earn that credit. (Materials are shared through school email only)				
State Testing 
A majority of students will be required to take and pass Ohio state tests to graduate. Students must review and prepare with their teachers to determine what state tests will be required (See Appendix B). The 23-24 school year will require students to take End of Course tests (EOCs) to meet their graduation requirements. 
The EOCs are available to take 3 times a year: 
Fall - Dec. 12, 2024 - Jan. 17, 2025 
Spring - English language arts - March 24 - April 25, 2025 
Mathematics, science, and social studies - March 31 - May 9, 2025 
Summer- June 23 – July 3, 2025 
Students must plan for these limited testing windows as these will be the only times throughout the year they will be available. Reservations for testing sessions and preparation protocol is required.
Special Education Policy 
1) It is a requirement for all programs within the Ohio Department of Education to have a written plan for serving the needs of individuals with a variety of learning needs. This policy or guide will guide or direct the Career Prep 22+ Program through the development of such a plan with policies and procedures that address how individuals identified with a specific learning need or disability will be serviced. 
2) The term “specific learning need” refers to adult students with significant learning challenges or disabilities who require modified, adaptable, and varied services so that these adult students can achieve educational, personal, and/or work-related goals. 
3) Individuals who are identified or present themselves with significant learning challenges require modified, adaptable, and varied learning approaches and assistance so that they are given an equal opportunity to meet their potential. This potential needs to be the same as an adult learner who presents no impediments or difficulty with learning. Necessary accommodations will be permitted for these adults with learning needs to have equal access to services. These services include achieving the necessary credits and meeting the necessary qualifications needed to pass the core academic courses which are aligned with the state of Ohio standard, passing the required assessments which are aligned with the Ohio state standard, and the ability to obtain a high school diploma. 
4) As long as students entering the Career Prep 22+ Program meet one of the eligibility criteria which include: 
a. The students’ entrance assessment results are at or below the sixth-grade level 
b. A student enters the program with an Individualized Education Program (IEP) 
c. A student has a “specific learning need” that is documented and identified/diagnosed as a medical, cognitive, or behavioral issue that would hinder the ability to demonstrate competency through traditional credit recovery processes. 
d. Students do not have a disability diagnosed by a professional, as not all students with special needs have been diagnosed by a qualified, licensed professional.  
5) Research indicates that a high percentage of our adult students have some type of special learning need, but many of them have not been identified or have not obtained the required documentation to know for sure. It is only practical and supportive to instill instructional practices (which include necessary accommodations) appropriate for students with special learning needs regardless of an IEP or specified documentation. 


















Safety/Confidentiality 
Entering the High Schools: 
Students may be required to attend in-person meetings or testing at their nearby school location. Adherence to these rules is required at all times without exception.
1. Adults and minor-aged high school students may not share spaces or facilities. This may include separate adult entrances and/or separate adult hours of access.
2. Students must notify and confirm with their teacher that they will be coming to one of the high school locations. 
3. When on school grounds students may not: 
· Tobacco - Possess or use any tobacco products (including vapes or e-cigarettes) 
· Theft - take the property of another without the right or permission 
· Fighting - participate in physical contact and/or verbal abuse with students or personnel - Vandalism - purposeful destruction of school or student property 
· Use/possession/concealment/sale/transmission of any drug, alcoholic beverage, or other illegal, or controlled substance including counterfeit or look-alike substances 
· Use/possession/concealment/sale/transmission of any dangerous or illegal instruments including but not limited to weapons, firearms, fireworks, any explosive materials, etc., including counterfeit or look-alike substances 
· Wrongful conduct – actions that impede, obstruct, interfere with, or violate the School’s mission, philosophy, Code of Conduct, Academic Integrity Policy, and on-site regulations 
· Sexual harassment, misconduct, and or improper language or inappropriate touching or sexting 
Confidentiality 

We respect and uphold confidentiality and the right to privacy. Student records will not be disclosed or transmitted to anyone outside of the School except in strict accordance with state and federal law. Records of students are only released to another school upon request from that school or a signed release or as otherwise required by law. 

Grievance Reporting 
At any time, a student may submit a concern or complaint to the program director. The submission must be in writing or sent through email. A confidential meeting will be held to review and remedy a concern. The Office of Adult Education at ODE may also receive student concerns. Information on contacting ODE can be found on their website. 
Record Keeping 
Career Prep 22+ Program will maintain and store the following records: 
· Student Enrollment Forms 
· Student Educational Profiles 
· Unofficial student transcripts 
· Graduation Plans
· Direct personal contact logs 
· All student progress reviews, evaluations, and assessment results required 

Graduation and Awarding Diplomas 
Once you have completed the requirements of the 22+ High School Diploma Program through Career Prep High School, your high school diploma will be awarded within 60 days, in March at the adult graduation ceremony, or in June at the network school graduation ceremony. As a graduate, you are eligible to participate in the ceremony with a cap and gown.  Personal arrangements will be determined with your school counselor. Your final records will be sent back to your district of residence for permanent archiving.
If you need a transcript to further your work experience or education, please send a request to 22plus@careerprepschool.com. The student will need to provide the name and/or address of the institution receiving the transcript and also the name of the contact person. Transcript orders are free of charge. 
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EOC Preparation Credit Checklist 2024-2025
Bring this document and a photo ID with you to all test sessions as a ticket for entry.

Student name ______________________		SSID________________

Teacher name_______________________________
· Available academic credit in the testing content area completed prior to reservation.	
· Waived:____________________________________________________

·  Practice test #1 completed through the state portal. Results turned in to the teacher.

· Zoom content review for each content area of testing completed. 
· Date/Content/Teacher:_______________________________Secret word:___________
· Date/Content/Teacher_______________________________Secret word:__________
· Date/Content/Teacher:_______________________________Secret word: _________
· Date/Content/Teacher:______________________________Secret word:__________
· Date/Content/Teacher:_______________________________Secret word:___________
· Date/Content/Teacher:_______________________________Secret word:___________

· Optional: Small group or private session to discuss barriers, test taking skills, and testing concerns. Students are aware of year one/two status and limited availability of makeup sessions.
· Date/Teacher:_______________________________________________

· Google Classroom materials accessed at least one time for each content area they plan to test. 
· Date/Content:______________________________________________
· Date/Content:______________________________________________
· Date/Content:______________________________________________

· Optional: Small group, teacher facilitated practice test #2 
· Test session reservations scheduled. Student acknowledges arrival time and paper ticket required for entry. Late arrivals cannot be accommodated per state law.
· Test reservation greenlighted by teacher.


Student:____________________________________________________Date:_____________

Teacher:____________________________________________________Date:_____________
[bookmark: _c46p2e62b8fn]
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Work/Life Experience Credit: Per rule 3301-45-07 Competency-based instructional programs and
credit for prior learning, section C:

{(C) Providers must consider prior learning experiences of the adult learner and award appropriate
credit using educational options prior to enrolling the student in the program.

Hours Worked - Credits Granted:
120 contact hours = 1 Career Technical Education (CTE) Credit
Maximum of 6 credits can be earned

Please detail educational options related to CTE:

i.e.: Educational options can include the following:
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